ST. JOHN THE BAPTIST CATHOLIC CHURCH

GUIDELINES FOR EXTRAORDINARY MINISTERS
OF HOLY COMMUNION
(EMSHC)
I received from the Lord what I also handed on to you, that the Lord Jesus, on the
night he was handed over, took bread, and, after he had given thanks, broke it
and said, "This is my body that is for you. Do this in remembrance of me."
In the same way also the cup, after supper, saying,
"This cup is the new covenant in my blood. Do this, as often as you drink it, in
remembrance of me." For as often as you eat this bread and drink this cup, you
proclaim the death of the Lord until he comes. 1 Cor. 11:23-26

INTRODUCTION
“Extraordinary Ministers of Holy Communion (EMsHC) provide an important service to the Church. Responding to
the grace of Baptism, they assist priests and deacons with the distribution of Holy Communion to the faithful at
Mass and to those unable to participate in the community’s celebration. They bring Christ to those who desire to
share in his sacrifice, his Body and Blood given as spiritual food” (This Holy and Living Sacrifice, Archdiocese of
Cincinnati, 2018).
As Extraordinary Ministers of Holy Communion, you have been chosen by the pastor and authorized by the
Archbishop to assist in the distribution of Holy Communion to the community gathered for Mass and to the sick
and dying of our parish. By your reverent attitude toward the Eucharist, you are a sign that the Eucharist is the
real presence of Christ, body, blood, soul and divinity. Your attentiveness and intentionality, your faith and
warmth while distributing Holy Communion will affect how others encounter the real presence of Christ through
the reception of this most holy Sacrament.

PREPARATION BEFORE SUNDAY
We must not forget that we celebrate the
Eucharist in order to become Eucharistic
men and women. What does this mean?
It means allowing Christ to act within
our deeds: that his thoughts may be our
thoughts, his feelings our own, his
choices our choices too.
And this is holiness:
Doing as Christ did is Christian holiness.
-Pope Francis, General Audience, Catechesis on the
Mass – Communion April 4, 2018

In the 1973 post-Vatican II Instruction, Immensae caritatis, aptly
translated, Immense Love, Pope Paul VI gave permission for the
laity to assist with the distribution of Holy Communion. The
instruction requires that EMsHC are to be Catholics in good
standing and are “persons whose good qualities of Christian life,
faith, and morals recommend them” (IC, DOL, 264). It goes onto
say that EMsHC “are to show great devotion and reverence
toward the Eucharist, demonstrate a desire to grow in faith and
devotion, and serve as an example of faithful discipleship to the
parish community” (IC, DOL, 264). Thus, the ways an EMHC
prepares to distribute Holy Communion is by living a life of prayer
and adoration, fully and actively participating in the Eucharist,
and serving those most in need, especially the sick and dying.
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PREPARATION ON SUNDAY
•
•

Arrive 15 minutes before Mass.
Upon arrival at the church, you will need to sign-in at the ministers’ table in the gathering space. There
will be a chart with the stations for distribution of Holy Communion. Choose a location and write your
name next to the number/letter, making sure to note where the station is located and whether you will
distribute Hosts or the Precious Blood.
• The stations will be numbered 1 - 14. The left side of the nave (sacristy/reconciliation chapel side) will be
numbered 1 – 7; the right side of the nave (music side) will be numbered 8 – 14.
• In addition to the number, there will be a letter indicating whether you will be distributing from the Cup
or from the Plate.
• For the time being, round markers on the floor will indicate each Communion station. As you become
familiar with the new church, you may want to take a quick glance at where your station will be.
• To facilitate movement to the sanctuary during the Communion Rite, we ask that you sit in one of the side
sections on the left or right, depending on the location of your Communion station. For example, if you
are #1Cup or #2Plate, you would sit on the left side of the nave, so that you
The proof of his boundless
will be able to easily approach the sanctuary when it is time for you to come
charity that Christ the
forward.
Lord left to his Bride, the
Church, namely, the
inexpressible
and supreme
PROCEDURE FOR THE DISTRIBUTION OF HOLY COMMUNION
gift of the eucharist,
requires
us to deepen our
• At the Sign of Peace, please make your way to the sanctuary using the
appreciation
of this great
ramp/steps on the left side (1 – 7) or the side steps on the right (8 – 14).
mystery and to share ever
You will not need to bow in front of the altar since you will not be passing in
more fully in its saving
front of it.
power. Accordingly, the
• NOTE: The ciborium from the tabernacle will not be brought out until after
Church,
in its pastoral zeal
the distribution of Communion to the assembly has begun. The Mass
and care, has repeatedly
coordinator will take care of this task. In other words, we will use Hosts
made practical laws and
consecrated at the Mass.
timely statements of
• Most ministers will line up directly behind the altar near the back wall.
doctrine aimed at
However, positions 7P and 6C will stand to the left of the altar facing toward
furthering devotion
the priest; likewise, positions and 12P and 11C will stand on the right side
toward the eucharist, the
(music side) of the sanctuary.
summit and center of
• As the priest receives Holy Communion, the four designated EMsHC step
Christian worship.
closer to the altar so that the presiding minister may easily give you the
Immensae caritatis, Jan. 23, 1973
Body and Blood of Christ. Once you have received, the priest will hand the
appropriate vessel to each of you so that you can distribute Holy
Communion to the other EMsHC standing near the back wall.
• After the other ministers receive Holy Communion under both kinds, they should go to the altar and the
priest will hand the appropriate vessel to you. If a deacon is present, he may assist the priest with
handing the vessels to the ministers.
• Once you receive your vessel, proceed to your assigned Communion station. First distribute Holy
Communion to handicapped people in the front pew of the section nearest your station. Wait for the
other minister, Host or Precious Blood, and then distribute Communion to them. Then, move to your
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•

•

•

•

•
•
•

stations. Once all are ready, you may begin to distribute Holy Communion to the rest of the people in
your section.
A minister with the plate and another with the cup (positions 14C and 13P) will need to be ready to
distribute to handicapped persons in the back pews in the main aisle who did not make their way down to
the handicapped seating areas. An usher will lead you to each person who desires Holy Communion. This
should take place before you begin to distribute Holy Communion in the music section of pews. If you are
not comfortable walking longer distances with a Communion vessel in hand, please do not sign-in for the
14Cand 13P positions.
When distributing the Host, wait for the communicant to step in front of you, then raise the Host, looking
into the communicant’s eyes and say, “The Body of Christ.” Wait for the communicant to make a slight
bow of the head and raise his/her hands to receive the Host or open his/her mouth to receive on the
tongue, saying “Amen.” Then place the Host in their hand or on their tongue.
When the communicant approaches to receive the Precious Blood, raise the Cup and looking into the eyes
of the communicant, say the words, “The Blood of Christ.” After they make a slight bow of the head and
say, “Amen,” hand the cup to the communicant. After the communicant hands the Cup back to you, wipe
the rim and slightly turn it for the next communicant, readjusting the purificator.
Once Communion distribution in your section is finished, glance around to see if other stations need
assistance. If not, those with Hosts should take their
plate to the altar and place any left-over Hosts in the
ciborium on the altar; then take the empty plate to
the credence table. Those with the Precious Blood
should take their cup directly to the credence table.
You should consume any remaining Precious Blood in
your cup at the credence table and place it on the
table. If there is too much Precious Blood for you to
consume, place it on the credence table and place
your purificator over it. Please do not stack the
plates! The Mass coordinator will be at the credence
table to assist.
NOTE: Communion ministers distributing in the music section should wait to distribute Holy Communion
to all music ministers, including the organist and instrumentalists.
After your vessel is on the credence table, you may go back to your seat.
After Mass, please help with consuming any remaining Precious Blood and cleansing the eucharistic
vessels in the sacristy near the credence table.

SOME GENTLE REMINDERS
•
•

•
•

Please come to Mass prepared to fulfill your ministry.
Liturgical ministers should serve in only one ministry at a given Mass. For example, if you are a lector and
an EMHC, you should only serve as one or the other. Only in an emergency should you fulfill two roles at
one Mass.
If you are unable to serve on your assigned date, please find a substitute in advance. Please do not rely
on others to find a substitute for you before Mass begins.
Be conscious of your movement, how you carry your vessel, and the way you distribute Holy Communion.
Everything you do should communicate reverence for the Blessed Sacrament.
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•

•

Because the altar of sacrifice is the center and focus of Christ’s presence during the celebration of Mass,
the Church’s customary sign of reverence to Christ during Mass is to make a profound bow to the altar
whenever passing in front of it and a simple bow of the head when receiving Christ’s Body and Blood in
Holy Communion. When arriving or leaving church, people may make a reverent bow to the altar, or, if
they so choose, to genuflect to the Blessed Sacrament in the tabernacle. It is important
to note that liturgical ministers should not genuflect to the presence of Christ in the
tabernacle during the celebration of Mass, including in the processions and even when
passing in front of the tabernacle while in the sanctuary.
To be a liturgical minister is an honor and a privilege. We ask that you please wear
appropriate attire - Sunday best. Dress slacks or a suit; dress shirts with collars;
dresses/skirts no shorter than an inch or two above the knee; blouses or shirts with
sleeves; sleeveless dresses or blouses worn with a sweater or jacket are all
“appropriate attire.” A rule of thumb, wear clothing that is not distracting to others.

SCHEDULING OF LITURGICAL MINISTERS
To facilitate the scheduling of all liturgical ministers, we have decided to use an online liturgical minister
scheduling program. The program allows for families to be scheduled together; for ministers to choose their
preferred Mass time; for ministers to input dates that they are not available; and for ministers to more easily find
subs. The schedule is typically created every quarter and is sent out via email, and it will send reminder emails to
ministers when they are to serve. For those who choose not to utilize the online system, the program creates hard
copies of the schedule that can be mailed out or picked up at church.
There is good evidence of success from other parishes around the country that use this program. Many have said
that it helps assure that all the ministries are covered for every Mass. Because of the capabilities of the program,
It has encouraged greater participation by the laity in liturgical ministry, adding to the pool of liturgical ministers.
With this in mind, we plan to begin use of the program as soon as possible and start scheduling all liturgical
ministries via the online scheduler. Soon, we will send out an email with a link to the program. You will be asked
to create a password, and then you will be able to input your information, complete with scheduling requests.
You may also fill out a paper form and submit it to the Parish Office, and we will input your information into the
program. Even if you do not want to use the online program, it will be important for you to complete the hard
copy of the form and drop it off at the office so that we can input your information into the computer program.
You will still be able to let us know dates/times when you are unavailable for ministry.
Questions or concerns? Please contact Karen Kane, 513-367-9086 (ext. 221) or kkane@stjb.net

THANK YOU FOR YOUR
MINISTRY IN THE LITURGY!
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